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DIRECTIONS FOR iObservation TEACHERS  

to close out the school year: 

 
1. Your principal/observer/superintendent will have checked your GROWTH PLAN, if one was 

created, and will have approved it. If it is awaiting approval, contact your observer. 

 

2. Check observations, if any, to see if you wish to add/comment. Click the “Observations” tab on 

the home screen and navigate to see the status of observations.  

 

3. Teachers, you are urged to complete a “Reflection Log” for your Growth Plan IF YOU CREATED 

A GROWTH PLAN. Your administrator will likely provide staff meeting time for this. There are 

multiple questions to guide “Reflection Log” entries. You may respond to just one of the 

questions if you wish. Here is a teacher’s reflection log, as an example: 

 

 
 

4. Complete a Summative Evaluation response. 

 

AFTER your observer has entered a “summative evaluation” for you—you will want to navigate 

to “Evaluations” and then “My Evaluations.” Review your observer’s comments and then 

add/type your response in the Overall Evaluation Comments box. (See photo.) This is 

recommended in response to your observers’ summative evaluation comments, but it is not 

required IF you completed a Reflection Log.  
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Sample TEACHER “Overall Evaluation Comments”: 

NOTE: This is meant to be a response to the observer’s comments and also a brief summary of 

any progress related to your GROWTH GOAL or other professional development progress. You 

may also mention growth (or needs) related to SBL/proficiency scales. Teachers may utilize the 

RESOURCE LIBRARY in iObservation to access FTEM as it may provide language or direction for 

response comments.  

a. This year, as indicated by my observer, I completed an FTEM self-evaluation in 

iObservation and chose Previewing New Content as my Growth Plan goal for the year. 

To grow in this area, I intentionally planned lessons to incorporate KWL charts, 

Anticipation Guides, Preview Questions, and Information Hooks. I completed a short 

“Reflection Log” midyear for my growth goal and have continued to incorporate 

strategies throughout the year. I appreciate my observer’s feedback through 

observations and the Overall Evaluation Comments. As my observer mentioned, I 

created a science unit based on the NAD Proficiency Scales and implemented it in the 

third quarter. 

 


