
Submit to Karen Heinrich, fax: 503-850-3450 or email: 
karen.heinrich@oregonadventist.org 
Direct Questions to John Wesslen: 360-607-9111 or email: john@wesslen.net  

Annual IPM Report 

DUE ON OR BEFORE:  January 12, 2026

Report completed by IPM School Plan Coordinator___________________________ 

Please use your school IPM Self Inspection Form as the reference as you fill in the 
FIRST and SECOND PART of the Annual IPM Report.   

Report submitted to the Office of Education: ATTENTION: Karen Heinrich 
Fax to:503-850-3450 or E-mail to: karen.heinrich@oregonadventist.org 

Notes: 

Part 1 & 2 of this template will be used by the School IPM Plan Coordinator to tabulate 
data from your school.   

Prevention and management steps taken that proved to be ineffective and led to the 
decision to make a pesticide application will be copied and pasted or incorporated into 
the annual report of pesticide applications (see section VII. D of IPM Plan) 

Short Written Summary of Overall Pest Management for the Year: 



DATA FROM INDIVIDUAL SCHOOL (first part) 

Name of School ____________________________ 

Pests, pest-conducive conditions, actions taken, Costs (taken from pest logs): 

Number of Pest Sightings Reported: 
Small ants____________ 
Bats_________________ 
Cockroaches__________ 
Spiders______________ 
Yellow Jackets ________ 
Other________________ 

Number and Type of Pest Conducive Conditions: 
Standing water in Kitchen_____________ 
Window screens missing or torn________ 
Gap under external door______________ 
Other_____________________________ 

Number of Actions Taken: 
Sanitation – Cleaned up Area__________ 
Reduced Clutter_____________________ 
Set rodent traps_____________________ 
Sealed up hole or crack_______________ 
Fixed screen________________________ 
Installed external door sweep___________ 
Pesticide Application__________________ 

Breakdown of prevention and management steps taken that proved to be 
ineffective and led to the decision to make a pesticide application: 

Pest Problem and Date(s)_______________________________________ 

Prevention and Management Steps and Date(s): 

Why Prevention and Management Steps Ineffective: 

Pesticide Applied and Date:_____________________________________ 



DATA FROM INDIVIDUAL SCHOOL (second part) 

Costs (from Pest Logs): 

Sticky traps 

Mouse traps 

Rat traps 

Pest Management Professional 

Pesticides 

Total: 

Costs (from Grounds Records): 

Propane Fuel for flame weeders 

Mole Traps 

Pest Management Professional 

Pesticides 

Total: 
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SCHOOL IPM Inspection Form 

(Pests and Pest Conducive Conditions Checklist) 

School ___________________________________ 

DATE____________________________________ 

Inspected by______________________________ 

Entryways Yes No Not Sure N/A 

Doors closed when not in use 

Doors shut tight and close on their own 

Door sweeps installed so no ¼” gaps 

Cracks & crevices around door are sealed 

If pests are present in the area, write what kind here ___________________

Notes: 

Outside Areas Yes No Not Sure N/A 
Area free from trash, old vehicles, other pest attractants 

All trash cans have secure lids 

Trash cans cleaned regularly 

Site has good drainage and is free from standing water 

Bushes, shrubs, trees at least 18” from building 

Tree branches not overhanging roof 

All dumpsters located away from building 

All dumpsters clean 

No gaps between windows or screens and frame 

Eves and roofs free from birds, wasps, etc. 

Play structures free from wasp harborage areas 

If pests are present in the area, write what kind here ___________________

Notes: 

mailto:fawn.fahrer@oc.npuc.org
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Kitchen and Food Preparation Area Yes No Not Sure N/A 
Free of unauthorized pesticides 

Trash emptied daily 

Door sweeps installed so no ¼” gaps 

Floor at every corner is clean and without signs of pests 

Area is free of standing water 

Floor drains and floor sinks are clean 

All faucets close properly and have no leaks or drips 

Under stoves, sinks, and dishwasher kept clean 

No open holes or other access to outside 

Any cracks in walls or floors are sealed properly 

Windows have screens on them 

Vents are free of grease and dirt 

Storage is kept off the floor on wire rack shelving 

Food is put away and stored properly in sealed containers 

Cardboard boxes present 

No long term storage of anything in cardboard boxes 

Pest monitors (sticky traps) are present and dated 

Pest log is posted 

Breaker boxes free of evidence of pests 

If pests are present in the area, write what kind here ___________________

Notes: 
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Custodial and Custodial Closets Yes No Not Sure N/A 
Area is free of unauthorized pesticides 

Mops are clean and hanging up when not in use 

Closets are free of trash and food 

Custodial closets are in good order and organized 

Trash cans and maid carts are emptied daily and clean 

Break area is clean and free of food, crumbs and trash 

Storage areas free of items stored in cardboard boxes 

Break area free of cloth covered couches and chairs 

Custodians are trained in the IPM process 

IPM records (including pest logs, monitoring trap data, 
pest management actions, etc.) are on file 

If pests are present in the area, write what kind here ___________________ 

Notes: 

Boiler Rooms and Fan Rooms Yes No Not Sure N/A 
Free of unauthorized pesticides 

Room is free of standing water 

Room is cleaned regularly 

Room is free of trash and food 

Room is free of storage, especially in cardboard boxes 

Floor drains are clean 

Plumbing is free of leaks and condensation 

Cracks or holes in floors and walls are sealed properly 

Outside air intakes are properly screened & free of trash 

If pests are present in the area, write what kind here ___________________

Notes: 
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Teachers Lounge Yes No Not Sure N/A 
Room is free of cloth couches and chairs 

It’s clean behind and under microwave 

It’s clean under and behind vending machines 

It’s clean inside, under, and behind the refrigerator 

All counters clean and free of food bits and such 

Floor at every corner is clean and without signs of pests 

Under sink is kept clean 

Cupboards clean and any food is in sealed containers 

Free of unauthorized pesticides 

Pest monitors (sticky traps) are present and dated 

Pest log is posted 

If pests are present in the area, write what kind here ___________________

Notes: 

Classrooms or Offices          Room #     .  Yes No Not Sure N/A 
Free of unauthorized pesticides 

Free of clutter 

Indoor plants healthy and free of pests 

Desks, closets, and cubbies clean and free of food, clutter 

All food items are stored in sealed plastic containers 

Animal or bird cages are clean in and around the area 

Any pet food is stored in sealed plastic containers 

Sinks are free of dripping or standing water 

Gaps or holes under sinks or counters have been sealed 

Holes or gaps to the outside are sealed 

Outside windows and doors close tight and have no gaps 

Window screens (if any) are in good repair 

Nothing (except short-term) is stored in cardboard boxes 

If pests are present in the area, write what kind here ___________________ 

Notes: 
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Classrooms or Offices     Room #     .  Yes No Not Sure N/A 
Free of unauthorized pesticides 

Free of clutter 

Indoor plants healthy and free of pests 

Desks, closets, and cubbies clean and free of food, clutter 

All food items are stored in sealed plastic containers 

Animal or bird cages are clean in and around the area 

Any pet food is stored in sealed plastic containers 

Sinks are free of dripping or standing water 

Gaps or holes under sinks or counters have been sealed 

Holes or gaps to the outside are sealed 

Outside windows and doors close tight and have no gaps 

Window screens (if any) are in good repair 

Nothing (except short-term) is stored in cardboard boxes 

If pests are present in the area, write what kind here ___________________

Notes: 

Classrooms or Offices     Room #     .  Yes No Not Sure N/A 
Free of unauthorized pesticides 

Free of clutter 

Indoor plants healthy and free of pests 

Desks, closets, and cubbies clean and free of food, clutter 

All food items are stored in sealed plastic containers 

Animal or bird cages are clean in and around the area 

Any pet food is stored in sealed plastic containers 

Sinks are free of dripping or standing water 

Gaps or holes under sinks or counters have been sealed 

Holes or gaps to the outside are sealed 

Outside windows and doors close tight and have no gaps 

Window screens (if any) are in good repair 

Nothing (except short-term) is stored in cardboard boxes 

If pests are present in the area, write what kind here ___________________
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Notes: 

Other Room: . Yes No Not Sure N/A 
Free of unauthorized pesticides 

Room is free of standing water 

Room is free of trash and food 

Room is free of storage, especially in cardboard boxes 

Any food items are stored in sealed plastic containers 

Free of clutter 

Cracks or holes in floors and walls are sealed properly 

Outside windows and doors close tight and have no gaps 

Window screens (if any) are in good repair 

If pests are present in the area, write what kind here ___________________

Notes: 
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